LIBRARY BUDGET SPENDING GUIDELINES

e By the December holidays, %2 of all book, AV software,
and database budgeted amounts should be encumbered.

e By Spring Break, the remainder of all book, AV software,
and database budgeted amounts should be encumbered.

e By May 15, all remaining budgeted amounts should be
encumbered. Exceptions should be discussed and
approved by the director of Library Services.




